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SETUP AND MAINTENANCE 
 
This guide walks you through the changes related to adding a project id, adding 

a funding source and allocating a funding source to the project id. 
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7.5 Converted Project/Grant Changes 
 
 

CHANGES 
 

Project/Grant chartfield in 7.5 is called a Project ID in 8.8. 
 
1. Project/Grants that converted to 8.8 with a project budget but no funding 
source no longer will be controlled during budget checking. 
 
For these converted project/grants ONLY, if you require this budget control 
functionality, you may submit a list of the Project IDs to Financial Operations and 
they will adjust this control. All new Project IDs set up that need budget control 
MUST be allocated to a funding source. This procedure is outlined in this guide. 
*Submit requests for this adjustment via e-mail to Vicki Strobridge, Financial 
Operations. 
 
2. Funding sources that were set up in 7.5 with the same name for multiple fiscal 
years have been combined. In 8.8 there is no functionality to allow for this  break 
out/tracking.  
 
An Excel report of the detail from 7.5 supporting these combinations can be 
provided if required. You will need to submit the request to Financial Operations 
indicating the funding source name. *Submit requests for this report via e-mail to 

Karen Symonds, VISION Help Desk. 
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Process for Adding Project ID Chartfields 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Project IDs that are set up in VISION may be used to track expenditures only or 
to track and control expenditures through the use of a budget.  
 
Project ID’s to Track Only 
If the Project ID is needed to track only, departments must complete the new 
VISION Chartfield Maintenance Request Form requesting the project ID and 
submit it to Financial Operations (Instructions are provided on the form).  
Departments will receive confirmation from Financial Operations when the 
Project ID has been established.  A budget journal is required to assign a budget 
amount to a Project.   
 
Projects being tracked that have a start and end date will be stopped during 
budget checking if the transaction is beyond the end date of the project. 
 
Project IDs to Track and Control Using a Budget 
If the Project ID is needed to track and control expenditures using a budget, 
then it must be tied to a funding source.  Departments must complete the new 
VISION Chartfield Maintenance Request Form requesting the Project ID and 
submit it to Financial Operations. The department must indicate on the form that 
there will be a funding source tied to the Project ID.  Departments will set up 
their own funding sources.  Departments will receive confirmation from Financial 
Operations when the Project ID has been established.  Once it has been created 
by Finance and the funding source has been created by the department, the 
funding source must be allocated to the Project ID.   
 

CHANGE 
 
Project/Grant chartfield in 7.5 is now a Project ID in 8.8 
 
Project ID chartfields must be entered by Financial Operations.  This includes new 
Project IDs as well as updating or correcting existing Project ID information. 
  
There is a new chartfield maintenance form that now includes information for 
project IDs.  The new form is located on the VISION website and must be 
completed and e-mailed to Financial Operations for all new chartfields and 
updates to chartfields including project IDs.  
 
Financial Operations requires 24 hours to complete the additions or updates of 
project IDs. 
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The steps for adding a funding source and allocating a funding source to a 
Project ID are outlined in this guide. 
 
All changes to the Project ID chartfield including start and end dates, manager, 
description, etc. also require the new VISION Chartfield Maintenance Request 
Form to be completed and submitted to Financial Operations. 
 
The funding source and Project ID must be set up before the Project ID can be 
allocated. Please review your business processes and update as necessary to 
accommodate for this change.  
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How to View a Project ID  
 

Set Up Financials/Supply Chain > Common Definitions > Design Chartfields> 
Chartfield Values 

 
   

 
 

 

Click 

Click 
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Click 

Click 
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Enter BU for SetID  

1st Click 

2nd Click 

Click 

CHANGE 
Manager name now is 
associated with the Employee 
ID number. The EmpID 
number will be displayed in 
the box that is blacked out in 

this guide. 
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HOW TO VIEW A PROJECT ID IS COMPLETE 
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How to Add a Budget Journal for a Project 
 

Commitment Control > Budget Journals > Enter Budget Journals 
 
 
 
 
 
 
 

 
 

 

Click 

CHANGE 
In order to see the Project budget amount budget 

journal must be entered. 

Click 
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Click 

 Enter Business Unit 

 Journal ID = NEXT  
 Journal Date will 

default as current 

date 

 Ledger Group must 
be PRMST_EXP 

 Budget Entry Type 
should be Original 

 Enter a Long 
Description 
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Enter Project Number and Amount of Project. 
 
Click on Save button and a Journal ID will be 
assigned. 

Click 
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HOW TO ADD A BUDGET JOURNAL FOR A PROJECT IS COMPLETE 
 
 
 
 
 
 

Click 

Journal is now 
posted 
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How to Add a Funding Source  
 

Commitment Control > Define Control Budgets > Funding Source  
 
 
 
 
 
 
 
 

 
 

 
 

Click 

CHANGE 
Funding Sources are used to control the budget of a Project.  If a 
funding source is not allocated to a project ID, expenditures will 
be tracked by the Project ID but not controlled by a budget.   
 
Funding Sources are no longer identified by Setid. 

Click 
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HOW TO ADD A FUNDING SOURCE IS COMPLETE 
 
 
 
 
 
 
 

1st Click 

Enter Funding Source 

2nd Cick 

Enter required information. 

Click 
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How to Allocate a Funding Source to a Project ID 
 

Commitment Control > Define Control Budgets > Funding Source Allocation 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 

CHANGE 
Funding Sources are used to control how much is spent in a Project.  If 
a funding source is not allocated to a Project ID, expenditures will be 
tracked but not controlled by a budget.   
 

Click 

Click 
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1st Click 
Enter Business Unit, Ledger 
Group and Project 
 
Ledger Group must be 
PRMST_EXP 

2nd Click 

Enter Overall 
Amount of Project 

CHANGE 
Funding Sources are no longer restricted by SETID so departments will 
see all funding sources entered into VISION.  Caution must be taken so 
that you only use funding sources applicable to your department. 

Enter a Funding Source 
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Enter Spending Cap 
which should be 

equal to amount of 
funding source you 
are allocating to the 

project 
 

Click 

Click 
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Enter Business Unit 

1st Click 

2nd Click 

Enter Ledger Group and 
Long Description. 

 
Ledger Group must be 

PRMST_EXP 
 

Click 
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Enter Project, Funding 
Source and Amount allocated 

to project 
 

Click 

Then Click Process 
to run journal post. 



Project ID Chartfield Page 21 of 23  

 
 
 
 

HOW TO ALLOCATE A FUNDING SOURCE TO A PROJECT ID IS 
COMPLETE 

Budget Header Status is Posted. 
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Review Budget Details for a Project 
 

Commitment Control > Review Budget Activities > Budget Details 
 

 
 

 
 

Click 

Click 
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HOW TO REVIEW BUDGET DETAILS IS COMPLETE 

Enter Business Unit, Ledger 
Group, and Project ID 

Click 


